
Employment Opportunity

The Auburn Bay Residents Association is seeking an experienced Weekend Supervisor. This position

consists of a condensed work week; Friday-Monday, 40 hrs. per week for our facility, park and lake,

amenities. The Weekend Supervisor will report directly to the Landscape & Amenities Manager.

The Auburn Bay Residents Association is the hub of the Auburn Bay community, with a 43-acre

manmade private lake, and is located in Southeast Calgary, Alberta. We also have a 13-acre park

including a beach, an amphitheatre, picnic/BBQ shelters, green space, toboggan hill, splash park, stocked

lake, fishing docks, boat house, tennis/pickleball courts, and a pleasure skating rink, as well as 3 hockey

rinks and a skating pathway around the lake in the winter. We are hoping to add cross country ski trails

for the 2021/22 winter season.

Assisting with the inspections, installation, preventative maintenance and corrective action of

mechanical and architectural components, fixtures, and equipment within the facilities in order to

provide safe, comfortable, and fully functioning buildings for staff and our patrons;

Record keeping and data entry associated with facility maintenance, landscaping, water quality, lake

ice drill tests, and safety inspections;

Assisting with hiring, supervising, and training in areas of operation and safety;

Continuously seeking out innovative solutions to our operations and equipment to ensure safe,

efficient, and effective operations;

Providing excellent customer service by answering questions, resolving issues, and documenting

incidents as required;

Acting in accordance with federal and provincial legislation, as well as corporate and departmental

policies and procedures;

Handling emergency cleaning and upkeep as required;

Participating in, and conduct, department meetings, initiatives, and training activities;

Assisting with conducting and coordinating inspections, our preventative maintenance program, and

repairs;

Oversee and provide guidance and exemplary leadership for all Maintenance, Landscape &

Amenities staff

Provide support to administrative staff as needed

Other duties, as assigned.

Responsibilities of this role include, but are not limited to:

Weekend Supervisor
FULL-TIME

SPECIFIC DUTIES
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Employment Opportunity

QUALIFICATIONS
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Strong leadership, management, and coaching

skills;

Skills and knowledge in the use and care of

tools, equipment, and materials required to

perform tasks;

Flexibility to adapt to changing priorities and to

manage a variety of interests and objectives; 

Ability to work independently with initiative with

minimal supervision;

Ability to establish and maintain effective,

respectful working relationships with internal

and external contacts;

Demonstrate a willingness and desire to serve

and support others;

Above average problem solving, negotiation and

conflict resolution skills are required with

exceptional interpersonal, public relations,

presentation, verbal and written communication

skills;

Ability to assist with conducting and

coordinating inspections, our preventative

maintenance programs, and repairs;

Ability to perform physical labor as part of the

job duties and to stand/walk for extended

periods of time;

Knowledge of basic trade practices in building

and/or mechanical trades and attention to detail

with the ability to diagnose equipment failure

causes and identify potential problems;

Knowledge of the requirements of various

sports and additional activities performed in

our facility;

Knowledge and demonstrated competency to

work with computers and technology;

Experience with boats and Zambonis and

comfortable working in and around water and

lake ice;

Grade 12 High School Diploma or equivalent;

AARFP Building Maintenance Level 1 or

equivalent;

AARFP Supervisory Level 1 or equivalent;

AARFP Swimming Pool Operator Level 1 or

equivalent;

Experience in a supervisory role;

Valid Class 5 Driver's License with a clean

driver's abstract;

Completion of a satisfactory Criminal

Background Records Check;

Current Standard First Aid and WHMIS;

(ABRA also provides onsite training);

Familiarity with ACSA safety programs or

COR certifying partner equivalent. We prefer

Leadership for Safety Excellence and

Principles of Health & Safety Management

certifications;

Must be able to be fit tested and successfully

wear CSA approved equipment to meet

OH&S requirements;

Horticulture experience is preferred.

Weekend Supervisor
FULL-TIME
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If you are a hard worker, have a positive attitude, are willing to learn and take pride in a job well done

we would like you to join our team!  

TO APPLY
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Interested applicants are asked to submit a resume and cover letter detailing relevant experience,

qualifications, and salary expectations to the Landscape & Amenities Manager by:

Email: parksdept@auburnbay.org              Fax: (403)930-6456

The position will remain open until a suitable candidate has been selected.

We thank all applicants; however, only individuals selected for interviews will be contacted.

The Auburn Bay Residents Association is proud to be an equal opportunity employer. We recognize

that diverse teams make the strongest teams, and we encourage people from all backgrounds to apply. 

Weekend Supervisor
FULL-TIME


